
Eventact
New Project

Click Projects on the left-hand side menu.

How to create a new project-

Click the + Create project button



Fill in your event name and time.

If you do not have a website for your event, Eventact can create 
you your own.



Fill out your event description. If you would like your event to appear when 
searched, click the Show events in public event list check.



Choose a color scheme for your project.

Then you will have other options to customize, but you can click 
set up later and be taken to your home page.
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