Eventact

Create a nhew message

To create a new message, click on "Messages” in the
registration module toolbar.

On the opened page we can see a table with our message templates. We can use the
predefined one or create a new message by clicking on

| + Add message |

REQiStration mESSElg es . #o Automation | | + Add message .
Title Update date Actions
Registration for Event 1 August 21, 2022 ,‘ I_D ﬁ

Registration submission Event 1 /7 I_D ﬂ
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After clicking we will have the possibility to select the message
language-

then we can choose if we want to use one of the predefined
templates to create one from scratch.

Create a new message

English

French

Start from scratch

Or select a message template to start with
Choose template

Registration for Event 1 Registration submission Reminder for Event 1

(Submitted) Event 1 (Pending Aproval) (Reminder) RSVP LINK
Q Preview Q Preview Q Preview Q Preview

General template

(Empty) Save the Date (Invitation) RSVP (Invitation)

SAVE THE DATE
RSVP

Q Preview Q Preview Q Preview
Thank you for Simple layout (Pending
registration with ticket Aproval, Submitted,
RSVP - formal (Invitation) (Invitation) Empty)

RSVP Thank you
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Then we can edit the message to our liking:
1. Edit the message subject
2. Edit the message body

3. Adding tokens that will pull the data that was
written/chosen by the registrant.

if you need guidance regarding tokens you can refer to the
article What are Tokens?

New O B

Subject

New Message

File - Edit - View Insert Format Tools Table

Tokens = Verdana 11pt A-H-B I E== ﬂm E-E-EEE PSR

Hi {Account.First Name} {Account.Last Name}



https://testa.document360.io/docs/tokens-explained
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