Eventact

External Reports Link

If you want to allow someone to view specific datag, there is no
need to give them permission to the platform'’s back office. You
can simply create a user for them to view specific reports.

Step1-

Add the user to your contacts. (if he/she is already a contact, skip
to step 3).

Click on the company name and choose Contacts, then
choose Manage Contacts.
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Step 2 -

Add a new contact, and fill in its details.

]
< Experience / Contacts (O
Contacts adamew |
Name or Cantact ID v L n Default View v

[] FirstName Last Name Organization JobTitle Contact 10
O zer Aharonson Presigent 494523
O sars Crsin R sees138
m Sa o, 5695215
M an B JE0L 5605215
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Step 3 -

Once the user is listed in your company's contacts, you can give
them external access to a specific report (or more than 1).

Choose the relevant report from the reports list and click on the
View icon -

< Experience / Ideas / Registration ~ / reports / Reports list
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Now choose Add access and select the relevant contact from the
contacts list.

< Experience / Ideas / Registration - / reports / Fixed report overview

Abstract submitters not registered

Overview
Registrants
Messages

Price List Account details that submitted an abstract to this event that have not registered to a registration form

Reports

Q, View online ‘ B Download excel ‘ ‘ B Download PDF

Summary
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Invitations
_[1 Remote access

Accounting

Settings
External access to this report was not granted yet.

+2 Add access
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< Experience / Ideas / Registration ~ / reports / Fixed report overview

i Overview
Registrants Abstract submitters not registered
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Price List Account details that submitted an abstract to this event that have not registered to a registration form

* Reports

Q View online & Download exce & Download PDF
Summary

Arrival

Invitations

1 Remote access

Accounting

Settings
Select the contact from the contact list.

J

Full Name Organization Event role Country
Jean Binswanger JEOL Speaker Ireland
Jeff Aharonson TABS Speaker Iceland
John Smith Gary Laboratories Exhibitor Canada

Once you chose a contact, save it.

< Experience / ldeas / Registration - / reports / Fixed report overview

Overview
Registrants Abstract submitters not registered

Messages
Price List Account details that submitted an abstract to this event that have not registered to a registration form

Reports

Q View online B Download excel B Download PDF
Summary

Arrival
Invitations

1 Remote access
Accounting

Settings

Jean Binswanger #5696532
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You can find the external reports link, at the bottom of the reports
page. This link can be shared with the relevant contacts.
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